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OLSON MIDDLE SCHOOL 2011-2012 PASS PROCEDURE 
 

We have seen the need for more uniform passes in the school and have worked very hard to address this issue.  As a result, 

new passes have been made, and are being checked out to you. 

 

You were asked to sign for 3 passes.  These passes are your responsibility and are expected to be turned back in to the school 

office during check out time at the end of the school year.   

 

Please use them accordingly: 

 

Health office: You have determined that the issue cannot be taken care of in the classroom, such as a band aid or going to the 

rest room.   

 

Main Office Pass: You have determined that it is not an issue that can be taken care of in the classroom.  Or the main office 

has requested the student to come to the office.  THIS PASS IS NOT TO BE USED FOR BEHAVIOR ISSUES.  We cannot supervise 

students who are having behavior issues in the office.  Behavior issues need to be taken care of by the grade appropriate 

support person. 

 

Hallway Pass: You have determined that it is not an issue that can be taken care of in the classroom.  Some examples are: 

going to the bathroom or going to Ms. Sandy Webber from Washburn, going to another classroom and so forth.  Please write 

on the hallway picture where they are going. 

 

Passes must be worn around the student’s neck so that it easy for staff to identify where they are going.  They may not 

carry the pass or put pass in their pocket. 

 

Passes are only good for ONE STUDENT AT A TIME.  If you feel that there is an exception, please write a paper pass for the 

additional students with the following information on it: 

 

 STUDENT NAME 

 DATE 

 TIME 

 TEACHER NAME  

 REASON 

 

You were also provided a wet erase marker.  The reason is so that the information on the pass does not smudge off easily.  

You will need to erase with liquid and wipe.  This will allow us to keep track of how long a student is out of class. 

 

We will have this information available for reserve teachers, so that they also follow the same procedure.  Please let us know 

if you have any questions.  Thank you for your support. 

 

Students on the NO PASS LIST are not to use these passes at any time, but must be escorted by an adult. 


